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[Tosozkenne o nHopmaTusHom Jokasibhom akre MBOY «COI Ne 15
r.Baaanmupa»

I. O6mue noJsioxenust
I.1. Hacrosiee [lonoxenne o nopsijike pazpaboTku U NPUHSITUS JIOKAIbHBIX
HOPMATUBHBIX AaKTOB, COJlepiKalllie HOPMBI, peryJjupyloiie odpa3zoBarejibHble
orHoweHuss B MBOY «COILLl Ne 15» (nanee mo rtekery — « [lonoxkenne »)
pazpabortaHo Ha ocHoBe c. 28, 30 MenepanbHoOro 3akoHa oT 29.12.2012 No273-D3
«O0 obpaszoanuu B Poccuiickoit Menepaunun»; cr. 8, c1. 372 TpynoBoro kojexca
P® or 30 nexabps 2011 r.; Ycraom OV, onpenenseT OCHOBHbIE TpeGOBaHHS
K npouezype  pa3pabOTKM  MPOEKTOB JIOKAJBHBIX AKTOB M JIOJDKHOCTHBIX
UHCTPYKLUMHA JOJKHOCTHBIMM JIMI@MM, TIOPSJIKY MX MPUHSITUSI, BHECEHHUSI B HHUX
JIOMOJIHEHUH M M3MEHEHMH, a  Takke  OCHOBHble  TpeboBaHHs K
COJIEPIKAHUIO JIOKAJIBHBIX AKTOB U JIOJIKHOCTHBIX MHCTPYKIIHH.

I.2.Hacrosiee [lonoxenue siBasiercss HOpMaTUBHBIM JIOKaJIbHBIM akToM OV u
00s13aTeIbHO K UCTMIOJHEHHWIO BCeMH YHacTHUKaMK 00pa30BaTeibHbIX OTHOILICHHIA.

I.3.Ilonoxkenne nojarorosieHo Ha ocHoBaHuu 3akona «OO0 obpaszoBanuu B

Poccuiickoit  ®enepaunn», Tpynesoro koxekca P® (naee — TK Pd),
['pasxxnanckoro Kojgekca PO (nanee — 'K Pd), Yeraa MEOY «COILL No 15».
I.4.JlokaneHbplii HOpMaTUBHBIN akT OY (nasee — JOKajdbHBIA aKT) — 9TO

HOPMATHBHBIA ITPaBOBOM JIOKYMEHT, COJIEp:KAIlMA  HOPMBI, PEryJupyloime
obpasoBaresibHble OTHOwWeHHs B OY B rmpejenax CBOeH KOMIETEHIHH B
COOTBETCTBHM C 3aKoHojareibcTBOM Poccuiickoit Meaepauuu, B T1opsijiKe,
ycraHoBieHHOM Ycragom MBOVY «COILL No 15y,

1.5. Jlokaneuble axktel OV jelictByer TOJBKO B mpeaenax JaHHOM
00111e06pazoBaTeIbHOW OpraHMU3alid U He MOTYT PeryJUpoBaTh OTHOLIEHHS BHE
ec.

1.6. JlokajibHble aKThl M3/1aI0TCSI IO OCHOBHBIM BOMPOCAM OpraHu3aliiu M
ocyluecTsiaeHus oOpasoBaresibHOM AestenbHocTd OV, B TOM 4HCIIE 110 BOIPOCAM,
perjiaMeHTHPYIOUIMM  [IpaBujla  IpueMa  oOy4datOIIUXCs, PEeHKUM  3aHsTHI
oOyuarommxes, (OPMbI, MEPUOJMYHOCTL M TOPSIIOK  TEKYIIEro  KOHTPOJIs
YCIIEBa€MOCTH M [POMEKYTOUHON aTTecTallud OoOydalolUXcs, TOpPsJ/IOK u
OCHOBaHHMs [€peBO/Ia, OTYUCIAEHHUST U BOCCTAHOBJIEHUS OOydaloLIMXCsl, MOPSIOK
oGopmIIeHHs] BO3HMKHOBEHHMS, TPHOCTAHOBICHUS W [IPEKPALLCHUS OTHOIICHMIT



MeXAy oOpa3oBaTeNbHOM OpraHm3anuedl ©u oOywaromuMmucs W (WIN)

POIUTEIAMU (3aKOHHBIMHU TIPEICTaBUTEIISIMH ) HECOBEPIIICHHOJICTHUX
0OydJarommxcs.
1.7. JlokanpHblE  aKTHI, COOTBETCTBYIOIIME  BCEM  TPeOOBAHUSIM

3aKOHOJATeIbCTBA P®, SBIAIOTCS O00S3aTENbHBIMU K HCIOJHEHUIO BCEMU
YY4aCTHUKAaMU 00pa30BaTeNIbHbIX OTHOIIICHHM.

1.8. Hop™mbl J1OKaNbHBIX aKTOB, YXYIIIAIONIUE MOJOKEHHE 00yJatoUuXcsl Uin
pabotHukoB OY 1O  CpaBHEHMI0O C  TOJIOXKEHHUEM,  YCTAaHOBJICHHBIM
3aKOHO/ATEIhCTBOM 00 00pa3oBaHWH, TPYJAOBBIM 3aKOHOJATEIHCTBOM JIHOO
NPUHATBHIE C HAPYUIEHUEM YCTAHOBJICEHHOTO TMOPSJAKA, HE MPUMEHSIOTCS W
noayexar orMene OY.

1.9. Jlokansubie akThl OY yTpauuBaroT cuiy (MOJTHOCTBHIO WU B OTACIBHOU
YacTH) B CIEAYIOMINX CAyYasx:

BCTYIJICHHE B CWJIYy aKTa, IMPU3HAIOLIETO JAHHBIN JIOKAJIBHBIA aKT yTPAaTHBUIUM
CUILY;

BCTYIUICHHE B CHJIy JIOKQJIbHOTO aKTa OOJbIIEH IOPUAMYECKONW CHJIbI, HOPMBI
KOTOPOr0 MPOTHBOPEYAT MOJIO0KEHUSAM JAHHOTO JIOKAIBHOTO aKTa;

MpPU3HAHUE CYAOM WJIM HMHBIM YINOJHOMOYEHHBIM OpPraHOM TOCYAapCTBEHHON
BJIACTU  JIOKAJIbHOTO akta OY  mpoTuBOpeYalluM  JICMCTBYIOLIEMY
3aKOHOAATEIbCTRY.

1.10. JIokansHeIi1 akT OY, yTpaTUBIINM CUILY, HE NOIJICKUT UCTIOJHEHUIO.

1. Heau u 3agaun

[ensmu n 3agayamu HacTosero [lonoxxeHue aBIsSrOTCS:

CO3JIaHNE €IMHOMN U COTJIAaCOBAHHOW CUCTEMEI JIOKAJIBHEIX akTOB OV

oOecrieyeHue NpUHIMNA 32aKOHHOCTH B HOPMOTBOpUECKoi nesitenbHocTh OV
COBEPIICHCTBOBaHUE TMpoIecca MOJATOTOBKH, OQOPMIICHHS, TPUHATUS U
peanu3aluu JOKaJIbHbIX aAKTOB;

npenoTBpalnieHue  AyOTupOBaHUS  PETYIHMPOBAHMS 0O0II1eCTBEHHBIX u
oOpazoBaTeabHbIX OTHOIIEeHHH B OY.

1. Buabl 10KaJdbHBIX aKTOB

3.1. B cootBerctBUM ¢ YcTaBoM AestenbHOCTh OV periiameHTupyercs
CJIEAYIOIIMMHU BHIAMU JIOKAJIBHBIX aKTOB: MOJIOXKEHHUSI, [IOCTAHOBIICHUS, PEIICHHUS,

IIPpUKAa3bI, PaACIIOPAIKCHUA, HHCTPYKIINH, JOJDKHOCTHBIC HHCTPYKIIHUH,
IIpaBuJia. HpC}lCT&BHCHHBIfI MNEpEUCHb BHUAOB JIOKAJILHBIX AKTOB HE ABJSACTCA
HNCUCPIILIBAIOIIUM.

3.2.Jlokanbubie akThl OY MOTyT OBITH KJIACCU(DUIIMPOBAHBI:

a) Ha TPYMIIbI B COOTBETCTBUU C KoMIleTeHIuel OY:
JIOKaJbHBIE aKThl OPTaHU3ALMOHHO-PACTIOPSAUTENBHOIO XapaKTepa;
JIOKaJbHBIE aKThl, PETIIAMEHTUPYIOIIKME BOIPOCH OpraHu3aluu 00pa3oBaTeIbHOTO
npolecca;
JIOKaJIbHbIE aKThl, PErJIAMEHTUPYIOLIUE OTHOLIEHUs paboToAarens ¢ pabOTHUKaMU
¥ OpPTaHU3alNI0 Y4eOHO-METOANYECKOM paboThI;



JIOKaJIbHBIE aKThl PErNIAMEHTUPYIOUIUE JEATEIbHOCTh OPraHOB CaMOYMNpPaBJICHUS
00;
JIOKaJbHBIE AaKThl, PEIVIAMEHTUPYIOUIUE aJMUHUCTPATUBHYI0O U (PUHAHCOBO-
XO35MCTBEHHYIO JIEATEIbHOCTD;
JIOKaJIbHBIEC aKThl, 00ECIIEUYNBAIOIINE BEICHUE JIEJIONMPON3BO/ICTBA.

0) MO KpUTEPUSIM:
M0 CTETIEHH 3HAYMMOCTHU: 00513aTeNIbHbIE U HEO0O0S3aTeIbHBIC;
no cepe nercTBuUs: 00LIETO XapaKTepa U CIIeUaIbHOTO XapaKTepa;
M0 Kpyry JHIl: paclpocTpaHsmonecs Ha Bcex pabotHukoB OY u  He
pacmpoCTpaHSIONIecs Ha BCeX paOOTHUKOB OpraHHU3alliH;
Mo crnoco0y TPUHATHS: TpUHUMaeMblie pykoBoauteneM OV eIuHONIMYHO U
NPUHUMAEMbIE C YYETOM MHEHHS MPEICTABUTEIBHOIO OpraHa Y4YaCTHHUKOB
o0pa3oBaTEIbHBIX OTHOIICHUH;
M0 CPOKY JEHUCTBHS: TMOCTOSIHHOTO JEUCTBUSI U OECCPOUHBIE C OIpPEACIICHHBIM
CPOKOM JICHCTBUS,
110 CPOKY XPAHEHHUS: MOCTOSTHHOTO XpaHEHUsd , 75 JIeT U JpyTHe.

IV.IlopsiioK MOATOTOBKH JIOKAJBLHBIX AaKTOB

B OO ycranaBnuBaeTcsi CIeayOIUi MOPSAIOK MOATOTOBKU JOKAJIbHBIX AKTOB:

4.1. UaunmaTopoM MOArOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITh:

YUpEIUTEIb;

OpraHbl yIpaBjeHUs 00pa30BaHUEM;

aamuHucTpauus OV B nuie e€ pyKOBOJIUTENS, 3aMECTUTENIEH PYKOBOIUTEIS;
OpraHbl TOCYAapCTBEHHO-00IIECTBEHHOTO yripaByieHus: OY;

CTpYKTypHOE nojpaszaenenue OY;

YYaCTHUKHU 00pa30BaTEIbLHBIX OTHOIICHUM.

OcHoBaHueM [JIsi TIOATOTOBKH JIOKAJbHOTO aKTa MOTYT TakKXKe SIBISTHCS
U3MEHEHHUs B 3akoHojaTenbcTBe PD (BHeceHue W3MEHEHUM, W3JIaHHE HOBBIX
HOPMATHUBHBIX TIPABOBBIX AKTOB).

4.2. TIpoekT mOKadbHOTO akKTa TOTOBHUTCS OTIEIbHBIM PAOOTHUKOM WITU
rpynmnoil pabOTHUKOB 1O TopydeHuro pykoomutenss OY, a Takke OpraHoM
camoymnpasieHus OY, KOTOPbIN BBICTYIIUII C COOTBETCTBYIOIIEH MHULIUATUBOM.

4.3. IloaroroBka JIOKaJbHOTO akTa BKJIOYaeT B ce0s H3ydeHHE
3aKOHOAATENbHBIX YW HWHBIX HOPMATHUBHBIX AaKTOB, JIOKaJIbHBIX akToB OV,
periaMeHTUPYIOIIUX T€ BOMPOCHI, KOTOPBIE MPEANOoIaraeTcsi OTpa3uTh B MPOEKTE
HOBOI'O aKTa, U Ha 9TOM OCHOBE BBIOOP €ro BHUAA, COJICPXKAHUS U MPEACTaBICHUE
€ro B MUCbMEHHOU popme.

4.4. TlogroroBka Hanbosee Ba)KHBIX JIOKAJbHBIX aKTOB (MPOEKTOB pELICHUMN
coOpaHMii, TEJCOBETOB, OPraHOB CaMOYIIPABJICHUS, IPUKA30B, TOJOKEHUH,
MpaBWI) JOJKHA OCHOBBIBATHCS Ha pe3yJbTaTax aHaju3a OCHOBHBIX CTOPOH
nearenbHocTr OY, TEeHASHIUN €€ Pa3BUTHUS U CIIOKUBILICHUCS CUTYyaIUU.

4.5. Tlo BompocaMm mnpuemMa Ha pabOTy, TEPEeBOAOB, YBOJIbHEHHIA,
NPEAOCTABICHUS OTIIYCKOB, MOOIIPEHUN WM TPUBICYEHUS COTPYAHUKOB K



JVCLAIUIMHAPHOW WM MAaTEPUAIBHOM OTBETCTBEHHOCTH M3JAIOTCSA IPHUKA3bl, B
coorBeTcTBHM ¢ TK PO.

4.6. TIpoeKkT JOKaJIbHOTO aKTa HOJUIEKUT O00s3aTENbHON IPaBOBOU
DKCIIEPTU3E U IPOBEPKE Ha JUTEPATYPHYIO I'PAMOTHOCTBH, KOTOPBIE MPOBOASATCS
00 CaMOCTOSITEIILHO 100 Cc y4acTUEM IIPUBJICYCHHBIX
CHenuanucToB. JIOKanpHBIM aKT, HE MPOLICAIIMK IPAaBOBYK 3KCIEPTU3y, HE
HOJJIEKUT PACCMOTPEHUIO U IPUHSTHIO.

4.7.11poexT NOKaJIbHOTO aKTa MOXET OBITh MpEICTaBIeH Ha OOCYXIEHHE.
®opMbl npeacTaBiIeHUs Il 00CYKIEHUS MOTYT OBITh pa3IMYHBIMH, HApPUMED,
pa3MelIeHne MPOeKTa JIOKAIbHOTO akTa Ha MH()OPMAIIMOHHOM CTEHJIE B MECTE,
JOCTYITHOM JJii BceoOiiero o0O03peHus, Ha MIKOJHHOM CcaiiTe, HaIpaBlICeHUE
IIPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, MPOBEAECHUE COOTBETCTBYIOLIETO COOpaHus C
KOJUIEKTUBHBIM O0CY>K/IEHHEM MPOEKTA JOKAIBHOTO aKTa U T.[.

4.8Ilpu  HEOOXOAMMOCTH  JIOKQJIBHBI  aKT  OPOXOAUT  HPOLEAYPY
COTJIACOBAHMSL.

4.9.Cpoku ¥ NOpSANOK Pa3pabOTKM NPOEKTa JOKAJIBHOTO aKTa, MOPSAJOK €ro
COTJIACOBAHMA  YCTAHABJIIMBACTCS  JIOKAJIbHBIM  AaKTOM  II0  BEJICHUIO
nenonpon3BoacTBa B OY.

V.IlopsiioK NPUHATHSA U YTBEPkKIACHUS JOKAIBLHOIO aKTa

5.1.JIokasbHBIA aKT, NPOLIEAIINI IPABOBYIO U JINTEPATYPHYIO 3KCHEPTU3Y, a
TaKXKe MPOUEAYpPY COIVIACOBAHHUS, NOMICKUT NPUHATHIO W  YTBEPKACHUIO
pykoBoautenem OV B coorBerctBuu ¢ YctaBom MBOY «COIII Ne 15y.

5.1.Jlokanbubie akThl OY MOTrYT HOpPUHHUMATBHCS PYKOBOJMUTENEM, OOIIMM
coOpaHueM TPYIOBOTO  KOJUIEKTUBA, COBETOM  TPYJOBOIO  KOJUJIEKTHBA,
MEJarOTHYeCKUM COBETOM, METOINYECKUM COBETOM, OPTaHOM TOCYIAApPCTBEHHO-
OOILIECTBEHHOTO ymOpaBieHHs JU00 HWHBIM opraHoM camoymnpasieHus OO,
HAJICJICHHBIM ITOJIHOMOYMSAMHU 110 IIPUHATHUIO JIOKAJIBHBIX AKTOB B COOTBETCTBUU C
ycraBoMm OV — 110 npeaMeraM Ux BEAEHUS U KOMIIETEHIUY.

5.2.1lpu NpUHATHN JOKAJIBHBIX aKTOB, 3aTParMBalOUINX MpaBa 00yYarolINXcs,
YUUTBHIBA€TCSI ~ MHEHHE  COBETOB  OOYy4YaloIIMXCs,  COBETOB  POJAUTENEH,
[IPEJICTABUTENIBHBIX OPraHOB 00YYArOIINXCSI.

5.3.He noayexat NpUMEHEHUIO JIOKAJIBHBIE AKTHI, YXYAIIAIOIINAE MOJIOXKEHHUE
paOOTHUKOB IO CPaBHEHHUIO C TPYIOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM
JIOTOBOPOM, COTJIAIIEHUSMH, & TAK)KE JIOKAJIbHBIE aKThl, IPUHATHIE C HAPYIICHUEM
NopsiJIKa yyeTa MHEHUS MTPEICTABUTEILHOTO OpraHa pabOTHHUKOB.

5.4. Ilpomenmmii npouenypy MNPHUHATUSA JIOKAIBHBIM AaKT YTBEPKIAECTCS
pykoBoauteneM OVY. Ilpouenypa yrBepxkaeHusi opopmisiercss OO MOIIUCHIO,
1160 npukasom pykoBoaurens OVY.

5.5.JlokanbHbBIN aKT BCTYMaeT B CHJIy C MOMEHTA, yKa3aHHOTO B HEM, JIn0o, B
CJIyyae OTCYTCTBUS TaKOT'O YKa3aHHUsl, [0 UCTCYEHUH 7 KAJICHIAPHBIX JHEU C IaThbl
IIPUHATHS JAHHOTO JIOKAJBHOIO AKTA.



JlaToit  mpUHATHS ~ JIOKAJbHOTO  aKTa, TPEOYIOLIEro  yTBEPKIACHHS
pykoBoauteneM OV, sBiseTcs JaTa TaKOTO yTBEPKICHUS.

5.6. Ilocne yTBep)KAEHMsI JOKAJIBHONO akTa IPOBOJUTCS IpoLeaypa
O3HAKOMJIEHUSI C HUM YYaCTHMKOB OOpa30BaTEJIbHBIX OTHOIIEHUN, Ha KOTOPBIX
pPacCIpOCTPAHAIOTCS IOJOXKEHUST JAHHOIO JIOKAJIBHOro akra. O3HaKOMIIEHHE C
JOKAJIbHBIM aKTOM oOQOopMIIieTCs B BHUJE POCHHCH  O3HAKOMIIAEMBIX JIHMI] C
yKa3aHHEM JaThl O3HAKOMJIEHHs JMOO Ha camMOM JIOKaJbHOM akTe, JIMOO Ha
OTJIEJIbHOM JIMCTE O3HAKOMJICHMS, IMpUJIaraeéMbIM K HEMy, JUOO B OTIAEIBHOM
XKypHaJe.

VI. OdopmiieHue JTOKAJTBHOTO aKTa

OdopmieHne JOKaJbHOTO aKTa  BBIMNOJHSAETCS B  COOTBETCTBHH  C
TpeboBaHusIMU «[ 0CyZapCTBEHHON CHCTEMBI JOKYMEHTALIMOHHOTIO O0O€CleyeHus
ynpasienus. OcHOBHbIE MOJokeHHud. OOmue TpeOOoBaHHS K JOKyMEHTaM U

CHY)K63M AOKYMCHTAIIMOHHOI'O O6GCHG‘-IGHI/IH», a TaKIXKC HOpMaMH
((YHH(bHHHpOBaHHOﬁ CUCTCMBbI OOKYMCHTALIUH. yHI/I(i)I/II_[I/IPOBaHHaH CHCTCMa
opr aHI/I3aHHOHHO-paCHOpHIII/ITCJIBHOﬁ JOKYMCHTAIIUH. Tpe6OBaHI/IH K

opopmiteuto nokymeHToB. I'OCT P 6.30-2003» (ytB. IlocraHoBieHuEeM
I'occtanmapra Poccun ot 03.03.2003 N 65-ct «O NpuUHATUM W BBEJICHUHU B
JeNCTBUE rocyaapcTBEHHOTO cTanaapTa Poccuiickoit @enepanuny). [Ipu sTom:

6.1.CtpykTypa JIOKaJIbHOTO aKTa JO0JKHA 00eCTieunBaTh JOTHYECKOE Pa3BUTHE
TEeMbI MPABOBOTO perynupoBanus. Eciu TpedyeTcst pa3bsiCHEHHE 1eJield 1 MOTHBOB
NPUHATHS JIOKAIHHOTO aKTa, TO B MPOEKTE JJaeTcs BCTYMUTENbHAs 4YacTh —
npeamOya. [lonoxeHns HOpMaTUBHOTO XapaKTepa B peaMOyJy HEe BKIIIOYAIOTCS.

6.2.HopmatuBHble mpeanucanus OQOpMIISIOTCS B BUJE IYHKTOB, KOTOpBIE
HyMEpYyroTCS apabckuMu nudppaMu ¢ TOYKOHW U 3arojlOBKOB HE UMEIOT. [IyHKTHI
MOTYT MOJPA3ACNAThCS HAa MOJMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIU
1IM(ppoByIO HyMEpaIuIo.

6.3.3HaunTeIbHBIE O 00BEMY JIOKAJIBHBIE AKThI MOTYT JEIUTHCA HA TJIaBhHI,
KOTOPbIE HYMEPYIOTCS PUMCKUMHU IU(PPAMHU U UMEIOT 3ar0JIOBKH.

6.4.Eciii B TOKaJbHOM aKT€ MPHUBOAATCS TaOJUIIBI, TPAPUKU, KapPThl, CXEMBI,
TO OHHM, KaK TIPaBWIO, JOJDKHBI OQOPMISITECA B BHUJIE TMPUIOKEHUN, a
COOTBETCTBYIOIIME MYHKTHI aKTa JIOJ>KHBI UMETh CChUIKU Ha 3TU MPUII0KECHUSL.

6.5.JIoKaJIbHBIN aKT C MPWJIOKEHUSIMH JIOJDKEH UMETh CKBO3HYIO HyMEpaLUIO
CTpPaHHIL.

6.6. JIOKaJIbHBIM aKT M3JAracTcs Ha roCyAapCTBEHHOM si3blke P® u momkeH
COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKQJIBHOTO aKTa JOHKHA OBITh JIOTMYECKU OOOCHOBAHHOM,
OTBEYAIOIIEW WeIsIM M 3aJadyaM [pPaBOBOTO  PETrYJIMPOBAHMS, a TaKXKe
00€ecCIeynBaoIIe JOrMYecKOe pa3BUTHE W MPABHIBHOE MOHUMAHHE JaHHOTO
JIOKaJIbHOTO aKTa.

6.8. B JoKanpHBIX aKkTax [OAIOTCA OMNpPEETICHUS BBOJIUMBIX IOPHUINYECKUX,
TEXHUYECKUX U JIPYTHX CHEIUaIbHbIX TEPMHUHOB, €CIM OHH HE SBISIOTCSA



OOIIEU3BECTHBIMA W HEYNOTPEOsIEeMBIMH B  3aKOHOAATENIbCTBE PoccHiickoit
denepanuu U PETMOHAIIBHOM 3aKOHOJIaTENIbCTBE.

6.9.He pomyckaercs mnepenuchbiBaHUE € 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO
JienaeTcsi B OTChUIOYHOM popme.

VII. OcHOBHBIE TPeOOBAHMS K JIOKAJbHBIM aKTaM

JlokanbHbie akThl OY JOKHBI COOTBETCTBOBATH CIIEAYIOIUM TPEOOBAHUSIM:

7.1. Ilonoswcenue

JOJDKHO COZepXaTh CIEIyIOIINe O0s3aTebHble PEKBU3UTHI: 0003HAYCHHE
BHUJIa  JIOKAJIBHOTO  aKTa;  €ro HAaUMEHOBaHWE, TpU(PBL:  MPUHATO,
YTBEPKAECHO, COIIACOBAHO; PETMCTPALIMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIINM
€ro HAMMEHOBAHUIO; OTMETKY O HAJIMYMU MPUJIOKEHUS U COTJIACOBAHUSI.

7.2. Ilpasuna

JIOJDKHBL  COJIEPkKATh CIICIYIONINE 00s3aTeNIbHbIE PEKBU3UTHI :0003HAUCHUE
BUJIa JIOKAJBLHOTO aKTa; €ro HauMEHOBaHUE, TPU(BI MPUHITHS U YTBEPKICHUS;
TEKCT, COOTBETCTBYIOIIMI €r0 HAUMEHOBAHUIO; OTMETKY O HAJIUYUU MPUIIOKEHUS,
PErUCTpPallMOHHBIA HOMED.

7.3.Uncmpykyuu

JOJDKHBI  COJIep KaTh CIENYIONMe 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUYCHUE
BUJIA JIOKAJILHOTO aKTa; €ro HauMEHOBaHUE; TPU(BI MPUHATUS U YTBEPKICHUS;
TEKCT, COOTBETCTBYIOILIUA €r0 HANMEHOBAHHUIO; OTMETKY O HAJIMYUU MPUIOKECHHUS;
PEruCTPAllMOHHBIN HOMED.

7.4 Ilocmanoenenue

JOJDKHO COJAEpKaTh CIIEIYIOUIUME 00s3aTelIbHble PEKBU3HUTHI: O0003HAYEHUE
BHUJIa JIOKAJIbHOTO aKTa, €ro HauMEHOBaHWE, MECTO W JaTy MPHUHATHS, TEKCT,
COOTBETCTBYIOIIMI €ro HAaWMMEHOBAHUIO; JOJDKHOCTh, (HaMIIMIO, WHUIUATILI U
MOJAMUCH JIUIIA, BBIHECIIIETO TOCTAHOBJIECHUE; OTTUCK TEeYaTH.

7.5. Pewuenusn

JIOJDKHBI  COZIEPIKATh CIENYIONUE O0s3aTeNibHble PEeKBU3HUTHL: 0003HAUEHUE
BUJIA JIOKAJILHOTO aKTa; MECTO M JaTy MPUHSTHS, TEKCT, JOJHKHOCTH, (aMUIIHUIO,
WHULIMAJBI U IOAIUCH JIUIA, IPUHABIIETO PEUICHUE, OTTUCK MEYATH.

7.6. IIpukazet u pacnopsxcenun pykopogutenass OO OHDKHBI COAEPIKATH
cienyronue 00s13aTebHbIe PEKBU3UTHI: 0003HAUEHNE BUIA JIOKAJTLHOTO aKTa M €T0
HAaUMEHOBAaHUE, MECTO W JaTy MPHUHATHUSA, PETUCTPALMOHHBIA HOMEp,  TEKCT,
JIOJDKHOCTh, (paMuiiiio, MHUIMAILI U noanuch pykoBoautens OO. Ilpukassl u
pacnopsbKeHUst BBIMONH0TCA Ha Omanke OO.

7.7. Ilpomoxonvl u akmul

JIOJDKHBL  COJIEpKaTh CIICYIONIUE 00s3aTeNIbHbIE PEKBU3UTHI: 0003HAUYCHUE
BUJIa JIOKAJBHOTO aKTa, MECTO U JaTy NPUHATHUS, HOMEp; CIHCOK
MPUCYTCTBYIOIINX; TEKCT, COJICPIKAITUN MOBECTKY JIHS, ONMKMCAHUE X0/a, OpsIKa U
MPOIEAYPHl COBEPIIAEMBIX OMPEACICHHBIX (IOPUANYECKH 3HAUYMMBIX) JIEUCTBUMN
J1M00 OTCYTCTBHE OMNPEACICHHBIX (DAKTOB; MOKHOCTH, (PAMWIMIO, WHUIMAIBI U



NOANKCH JUUA (JUL), COCTABUBIUMX WM NPUHUMABIIUX YYacCTHE B COCTABICHUU
IIPOTOKOJIA WJIN AKTa.

7.8. Memoouueckue pexomenoayuu

JOJDKHBI COZAEpXkKaTh CIENyHoIIre 00sA3aTelbHblE PEKBU3UTHI: 0003HAUCHHE
BHJIa JIOKAJIBHOTO AaKTa, MECTO M JAATy IPUHATUSA, €ro HAauMEHOBAHME, TEKCT,
COOTBETCTBYIOIIMA €r0 HAaMMEHOBAaHUIO M COJCP)KAIIMN yKa3aHUE Ha BH],
HAaUMEHOBAaHHWE M JaTy MPUHATHA IPaBWI WIM HHCTPYKLUN, HOPMBI KOTOPBIX
Pa3bACHSAIOTCS, KOHKPETU3UPYIOTCS WIH JI€TaJIU3UPYIOTCS METOAUYECKUMU
PEKOMEHIAIUSAMU; JTOJDKHOCTD, (haMUIIHsI, UHUIMAIBI JUa (JIMI), COCTAaBUBIINX
METOJMYECKUE PEKOMEHIAlINH.

7.9. IIpozpammel u naanst

JOJDKHBI  COJIEpKaTh CIEAYIOIIUE 00s3aTeNbHbIE PEKBU3UTHL: 0003HAYEHUE
BUJIa JIOKAJBHOTO aKTa; MECTO W JaTy MPUHATHS, HAUMEHOBAaHUE M TEKCT
JIOKAJIBHOTO aKTa, COOTBETCTBYIOLNE €0 HANMEHOBAHHUIO.

7.10. onscnocmuas uncmpykuus

JIOMKHOCTHAsT WHCTPYKLHMS pa0OTHUKA JOJDKHA COAEpXkaTh CIEIyIoIIue
paszenbl: OOILME TMOJIOKEHHUS; OCHOBHBIE 3a/ay, IpaBa, IPEIOCTABIIIEMbIC
pabOTHUKY M ero O0OsS3aHHOCTH; B3aUMOJCHCTBHS; OTBETCTBEHHOCTh 32
HEKAUYECTBEHHOE WM HECBOEBPEMEHHOE  BBINOJIHEHUE (HeucroyIHeHue)
00513aHHOCTEH, MPEAYCMOTPEHHBIX JOJKHOCTHOM HMHCTPYKIHMEH; TpeOoBaHMs K
pabOTHUKY.

[Ipn pa3paboTKe IOMKHOCTHBIX HHCTPYKIMH pPAOOTHUKOB PEKOMEHIYETCS
pykoBoacteoBaTtecs IIpukazom Mun3zapascoupassutusa PO or 14 asrycra 2009
roga Ne 593 «OO0 yrtBepxkiaenun EauHOro kBanu(UKalMOHHOIO CIPAaBOYHMKA
JOJDKHOCTEN ~ pYKOBOAMTENEW,  CHEUMAJTUCTOB M CIyXKalluX,  pas3geln
«KBanupukanuoHHble XapaKTEPUCTUKHU JOHKHOCTEW paOOTHUKOB 00OPAa30BaHUs».

7.11.1Ipy 1MOATOTOBKE JOKAIbHBIX AaKTOB, PETYJHPYIOLIUX COLHAIBHO-
TPYIOBbIE  OTHOILUEHWS  (HampuMep, KOJUIEKTUBHBIM  JOrOBOp,  IpaBHiIa
BHYTPEHHET0 pachopsiaka U Jp.) CleAyeT pyKOBOJCTBOBATHCS PEKOMEHIALUSAMU O
HUX.

7.12.Cpenu nokanbHbiX akToB OY BBICHIYIO IOPUINYECKYIO CUTy UMEET Y CTaB
OVY. TIlostomy npunumaemble B QY JIOKaJdbHbIE aKThl HE JOJDKHBI
IIPOTUBOPEYHTH €ro Y CTaBy.

VIII. lokymeHTaUsA

8.1. JlokanpHble akThl MPOXOJAT MPOLEAYPY PETHCTpPAllMUd B CHELHAIbHOM
KypHare.

8.2.00s13aTeIbHOM  perucTpallMi  MOJUIeKAT  TOJOXKEHHUs,  IpaBuJia,
WHCTPYKIIUH, PUKa3bl U pacrnopsbkeHus pykooautess OY.

8.3. Perucrpauuio JOKaJbHBIX AaKTOB OCYLIECTBIIIET OTBETCTBEHHBIM 3a
BEJICHUE JEJIONPOU3BOICTBA COMIACHO MHCTPYKLMU O IEI0NPOU3BOACTBY B OV.



8.4. Peructpauusi MosoXEHWH, NPaBWI U HHCTPYKUUN OCYIIECTBISIETCA HE
MO3JIHEE JTHS UX YTBEpKACHUS pykoBogutTenaeM OV, mIpUKa30oB U PacHoOpsKEHUN
pykoBoauresia OY — He Mo3/Hee THS UX U3JaHUs.

IX. ITopsiaok BHeCEHUSI U3MEHECHUS M JONOJTHEHUH B JIOKAJbHbIE AKThI

9.1. B netictBytoiue B OY JOKaJIbHBIE aKThl MOTYT OBITh BHECEHBI U3MEHECHHUS
Y JOTIOJIHEHHSI.

9.2. Ilopsimoxk BHECEHHWs] M3MEHEHUW M JIOMOJHECHHUHN B JIOKaJbHBbIE akThl OY
ONPEAEISACTCS B CaMHUX JIOKAJbHBIX AKTaX. B OCTaNbHBIX Ciaydasix WU3MEHEHUS U
JIOTIOJTHEHUST OCYIIECTBIISIFOTCS B CIEAYIOIIEM MTOPSIKE:

9.2.1. BHeceHME HW3MEHEHUH U JIONMOJHEHHA OCYLIECTBISETCS B MOPSJIKE,
YCTaHOBJIEHHOM B JIOKQJIBHOM HOPMAaTMBHOM aKT€, HAa OCHOBAHUU KOTOPOIO
BHOCSITCSI UBMECHECHUS,

9.2.2. U3MEHEHUA U JIONOJHEHUS B JIOKAJIBHBIC AKThI: MOJOKECHUS MPUHATHIC
0e3 coriacoBaHus C OpraHoM YIpaBieHHUs (caMOYTMpaBlieHUs), TMPaBUJIa,
WHCTPYKILIMM, MPOTPAMMBbI, IUIaHbl, ITOCTAHOBJICHHUS, PEIICHUS, MPUKA3bl U
pacniopsbkeHust  pykoBoautenss OV, BHoOcATCA MyTeM H3JaHUS MpHUKas3a
pykoBogutesis OY O BHECEHMHM HW3MEHEHUW WM JIONOJHEHUH B JIOKAJIbHBIN
HOPMATUBHBIN AKT;

9.2.3. wu3MeHEeHHsT W [JONOJHEHUS B TMOJOKEHUS, MPUHATHIE TIOCIIE
COrJJacoBaHUsi C OpPraHOM  TOCYJapCTBEHHO-OOIIECTBEHHOTO  YIPaBJICHUS
(camoympaBieHHs), BHOCATCS IyTeM WU3JaHusd Mpukaza pykoogutens OY o
BHECCHUM M3MEHEHHWN WA JOMOJHEHUW B JIOKAJIbHBIM aKT C MPEABAPUTEIHHBIM
MOJYYEHUEM OT HETO COTJIACHSL.

9.3.I3MeHeHUsT U NIOMOJHEHUSI B JIOKAJIBHBIM aKT BCTYNAKOT B CHIIY C JaThl,
YKa3aHHOM B MPUKA3€ O BHECEHUM W3MEHEHUW WA JOMOJIHEHHM B JIOKAJIbHBIN
HOPMATUBHBIM AaKT, @ B Cllydya€ OTCYTCTBUSA YKa3aHuUd B HEM JaTrbl — IO
WMCTEUCHHUIO 7 KAJICHIAPHBIX AHEH C JaThl BCTYIUICHHS IPUKa3a O BHECEHUU
V3MEHEHUN WIN JIOTIOJIHEHUH B JIOKAJIbHBIN aKT B CUJTY.

9.4.M3MeHeHHsT U JOTOJTHEHUSI B MPEINUCAHUS U TpeOOBaHUs, MPOTOKOJIBI U
aKTbl, METOJUYECKHE PEKOMEHJAlIMHM, aKThl O MPHU3HAHUM JIOKAIbHBIX aKTOB
YTPaTUBLIUMH CUITY, HE BHOCSITCSI.

X. 3aKkiI04uTe/IbHbIE MOJ0KEHUS

10.1.Hactosimee Ilonoxkenne NOIIEKUT OO0s3aTEIBHOMY COTJIACOBAHUIO C
opranom camoytpasienus OY.

10.2. ITosoxkeHne BCTyIIAeT B CHIIy C IaThl €T0 YTBEPKICHHS PYKOBOJIHUTEIIEM
OY.

10.3.ITosoxeHne yTpaunBaeT CUIIy B Cilydae NpUHATHS HOBOro IlomoxkeHus o
JOKAJIBHBIX aKTaxX.

10.4.Bonipocel, HE yperyJaupoBaHHbIE HacTOAMMM [lonokeHuem, momJiexkar
YPETYJHPOBAHUKD B COOTBETCTBUM C JIEUCTBYIOLIMM 3aKOHOJATEIbCTBOM PO,

Yceraom MBOY «COULI Ne 15» 1 WHBIMH JIOKQIBHBIMU HOPMAaTUBHBIMH aKTaMH
MBOY «COHLI No 15».



10.5. 3a HeucnosHEeHHE WM HEHAJUIeXkallee HCIOJHEHHE TpeOOoBaHUIA,
YCTAaHOBJICHHBIX B JIOKaJbHbIX akTax OY:
coTpyaHuku OVY HeCyT OTBETCTBEHHOCTh B COOTBETCTBUM ¢ YctaBoM MBOY
«COMI Ne 15», TK PD;
oOy4aroniyecsi, BOCMUTAHHUKU, UX POJUTEIN (3aKOHHBIE MPEJCTABUTEIN), HECYT
OTBETCTBEHHOCTh B MOpsiike U (opmax, MPeayCMOTPEHHBIX 3aKOHOIATEIbCTBOM
P®, nokansubiMu HOpMaTUBHBIMU akTaMu OY, Ycraom MBOY «COII Ne 15.
10.6. KonTposb 3a TpaBWIBHBIM M CBOEBPEMEHHBIM HCIIOJHEHUEM HACTOSIIETO
[Tonoxenuss Bo3maraerca Ha paupekropa  MBOY «COII Nel5»  wm ero
3aMECTUTEIICH.



